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SIGN & RETURN THIS PAGE TO THE CCE OFFICE

The Mary Queen Elementary Continuing Christian Education (CCE) Handbook was created to outline the Mary Queen parish policies and programs toward a commitment of faith development essential to our elementary-age children.  This effort takes the combined effort of family and parish.

By signing and returning this form, you acknowledge that you have received and read a copy of the Mary Queen Elementary CCE Handbook, and that you understand and accept the policies set forth in it.  Parents and guardians are responsible for reviewing the applicable policies with their children so that they understand their commitment to and cooperation in the CCE program. 





 
____________________________

Parent/Guardian Name (Print)

Phone Number

___________________________

Emergency Contact Number

_______________________________________________________________

E-Mail Address

_____________________________
____________________________

Parent/Guardian (Signature)

Date

Student information:

Child's Name (Print)



Grade

Session







Day and Time

Child's Name (Print)



Grade

Session







Day and Time

Child's Name (Print)



Grade

Session







Day and Time

Child's Name (Print)



Grade

Session







Day and Time

Dear Parents and Friends,

Greetings.  One of the best quotes from the Teachings of the Catholic Church is the following:  “In all ways, parents are the first teachers of their child(ren) in the ways of Faith.”  We will soon initiate another important year of Religious Education (CCE) for all our children.  At Baptism, your promise was spoken to share the Catholic Faith with your children.  The role of the Church and parish is to assist in this education-formation process and to provide the very BEST possible programs.  Here at Mary Queen parish we seek to fulfill this catechetical ministry for all ages.

What happens in the home, as well as at the local parish, is fundamental for this faith to take root and to flourish into an active Catholic witness and discipleship.  Prayers, scripture, faithful worship at Mass, regular reception of Holy Communion and Reconciliation (Confession), and participation in the parish ministries are the gifts God provides through our Church to live our witness and discipleship.

The sadness is that many parents do not practice their own faith and, thus, deprive their child(ren) of the gift of faith and the joy of being a Catholic.  Learning the Faith is one thing.  Living the Faith is quite another.  Without your full participation and example at home, our CCE efforts and parish ministries will have diminishing results.  The recipe for Catholic faith-nourishment and growth is simple; tried and true.”  Pray as a family often (more than just before meals).  Read the Bible together and share its inspiration and stories with one another.  Attend Church regularly and without excuses or options on weekends.  Become involved with religious formation of your child(ren), especially in sacramental preparation.  Live a model of stewardship and sacrifice by offering your “fair share” in the mass offerings.  Share in at least one parish ministry; join one or begin one.  Finally, teach one another to be grateful for all God’s gifts and blessings (seen and unseen). 

To love the Faith, we must live the Faith.  To love our God, we must witness our God.

Mary Queen, be our patroness and intercessor,
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   Fr. Phil “Skip” Negley, M.S.
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CONTACT INFORMATION

Church Information:

Mary Queen Church
606 Cedarwood Drive

Friendswood, TX 77546-4551

Website:  www.maryqueenchurch.org
Phone: 281-482-1391

Fax: 281-482-4886

Parish Office Hours

8:30 am - 5:30 pm

Monday thru Friday

Priests and Deacons:

Pastor: Fr. Phil "Skip" Negley, M.S. - Phone Ext. 312

Parochial Vicar: Fr. Benny Thadathilkunnel, M.S. Ext. 314

Deacon: James A. Lockwood – Phone 281-381-1081

Deacon: Paul “Robbie” Robison – 713-416-1585

In Residence: Brother Robert “Bob” Belliveau, M.S.


CONTINUING CHRISTIAN EDUCATION (CCE)

Religious Education Coordinators:

Director of Elementary Faith Formation (Preschool to Grade Six): 

Cynthia “Cindy” Newman, Phone:  Ext. 333 

E-mail:  cnewman@maryqueenchurch.org
Religious Education Administrator:  

Alice Malek, Phone:  Ext. 328 

E-mail:  alicemalek@maryqueenchurch.org
Parish Mission Statement

Our Mary Queen community, inspired by faith and love, will live, worship, teach, welcome and support one another in the imitation 

of Christ.

I. GENERAL INFORMATION

A. Communication: We are here to serve the religious educational needs of our children. If you have any questions, comments or suggestions, contact the Religious Education Office.  Contact the Director of Elementary Faith Formation for inquiries concerning the CCE program, CCE Curriculum, and Sacrament Preparation.  Contact the Religious Education Secretary for inquiries concerning scheduling, general information, and attendance issues. Information can be found on the Contact Information page.  

Communication is made in the following manner:

• Parents should watch for reminder notes that are e-mailed and/or sent home with the students, as well as look for notices in the bulletin.  All e-mail and telephone communications made by the parish or catechists will conform to the Archdiocesan confidentiality policy.  See section on Safe Environment Program for further details.

• Websites: Parents/Guardians and students are encouraged to visit the Mary Queen’s website: www.maryqueenchurch.org contains helpful information about each of our CCE programs which will assist you with upcoming events, workshops, calendars and volunteer opportunities. 

B. Curriculum: Our program for students in grades Pre-K to 6th follows the guidelines outlined by the Archdiocese of Galveston-Houston for the Catechesis of Children as directed by the USCCB (United States Conference of Catholic Bishops) and chosen from the “Conformity Listing of Catechetical Texts and Series” as set forth by the Bishops’ Committee on the Catechism of the Catholic Church.

Our chosen textbook series Faith First, Legacy Edition builds upon the four pillars of the Catechism of the Catholic Church (Creed, Sacraments, Morality, and Prayer) each year, at each grade level. This developmental method will reinforce learning to build an age-appropriate faith as children mature. In addition, there are Scripture lessons to help children understand the Bible and special projects during the liturgical seasons.

Faith First website: www.faithfirst.com is the website of our textbook series, Faith First, Legacy Edition. This site provides the opportunity to download additional lessons, activities, games, scripture readings and chapter reviews.

C. Safe Environment Program: Catechists and assistants will provide a loving Christian atmosphere within the classroom so that children will be able to learn and recognize they are special children of God. Catechists are also positive Christian role models who are prepared to teach and discuss the designated curriculum. All catechists and their assistants have completed the VIRTUS program as required by the Archdiocese of Galveston-Houston, USCCB (United States Conference of Catholic Bishops) and Mary Queen Parish.  Phone numbers and e-mail addresses of students will be provided to the catechists and aides.  They will be used strictly for CCE communications and be done in conformity with the Archdiocesan policy.


VIRTUS is a required course within our archdiocese and parish. It must be completed by anyone having regular, on-going contact with children in our CCE programs, or CCE socials, events, and activities. Individuals must have attended the VIRTUS program, Protecting God’s Children, as well as completed the required paperwork which includes a Code of Conduct, Volunteer Information Sheet, Background Check Authorization Form, and three references.  An overview of the program can be found on the Archdiocesan Website:  www.archgh.org/SafeEnvironment.

D. Prayers: All students are encouraged to make prayer a regular part of their lives.  Catholic prayers are taught and used in class as reinforcement to memorization and practice at home.  Please pray regularly with your child.  See page 14 for a list of prayers to learn by grade.


E. Special Education: Students with disabilities have the opportunity to learn a combination of religious education topics that often involve hands-on activities and experiences. Mary Queen Parish practices inclusion and therefore special needs are accommodated in the regular CCE classes via a buddy system.  



II. PROGRAM GUIDELINES

A. Admission Policies:  Tuition costs for parishioners are $45.00 per student with a family maximum of $150.00.  Tuition costs for non-parishioners are $75.00 per student with a family maximum of $175.00.  The pastoral policy of Mary Queen Parish recognizes that each student has the right to Catholic formation and guarantees each student enrollment in the CCE program regardless of financial limitations.  No student will be denied due to funding.  Scholarships, deferred billing, and installment payments are available options.  See the CCE Secretary for information. 


• Pre-K Students: All students entering the program must be the appropriate age by September 1.  This means Pre-K 3 must be 3 by September 1, Pre-K 4 must be 4 by September 1st.  All children entering this program must be potty trained.

• Kindergarten Students: All Kindergarten students entering the program must be the age of 5 by September 1.

• Sacrament Students for First Reconciliation and First Eucharist:  2nd grade students or older who will be preparing for these sacraments need to consult the Sacramental Preparation section of this handbook for further guidance.  A copy of the students Baptismal Certificate will be required with their registration form.

• Rite of Christian Initiation for Children:  Children who are not baptized by the Age of Reason (Ages 7 to 17) are invited to join the Rite of Christian Initiation of Adults adapted for Children.  This additional instruction is to help school aged children learn more about the Catholic faith, and when appropriate, to prepare them for the Sacraments of Initiation: Baptism, Confirmation and First Eucharist.  Parents with children interested in becoming Catholic should contact the Director of Elementary Faith Formation.

B. Registration Forms: A CCE Registration reminder letter will be mailed to parents/guardians each summer.  When filling out the CCE registration form, mark the grade your child will be ENTERING in the FALL, as well as the sacraments he/she has received. List a first and second time choice for class assignment. 


• Early registration is offered in the spring.  Early registration offers a financial discount to families.  The time for early registration is announced in the Church bulletin.

• Open registration is held the rest of the year.  

• Registration forms must be complete and accurate to ensure proper placement.  Late and incomplete registration forms will delay or prevent placement in the CCE program.  

• A parent or legal guardian’s signature must be on the completed registration form.  A missing signature indicates an incomplete form and placement for the students cannot be guaranteed. 

• The completed CCE registration form can be mailed or delivered to the Church or CCE Offices. 

• All forms are dated upon arrival, and are processed on a FIRST-COME, FIRST-SERVED BASIS. 

• Every effort will be made to honor special requests for placement with friends or with a particular catechist as long as the request is made before class rosters are finalized.  Otherwise, placement will be determined by the CCE Office.

C. Classroom Locations and Times: All CCE classes are located in the Family Life Center, or Parish Hall building located on the parish campus.  ALL classes are 85-minutes long except for Preschool classes offered on Sunday morning which last the length of the Mass.  Class times are as follows:

Sunday

Pre-K 3, Pre-K 4 and Kind
       Tuesday

Kind. thru Sixth)
Wednesday

(K thru Fifth)

    Sunday, 9:30 am 

    Mass
4:00 pm (K-5)
4:00 pm (K-5)

    Sunday, 11:30 am 

    Mass
5:30 pm (K-5)
5:30 pm (K-5)


7:00 pm (1-6)

(No Kindergarten)


D. Class Assignments: All class assignments and room assignments are posted in the main hall of the Family Life Center, or Parish Hall building a week before classes begin.  These postings will remain displayed during the first few weeks of CCE. 

E. Attendance Policy: Regular attendance at CCE is an important factor in helping your children deepen their understanding of the teachings of the Catholic Church, Scripture, prayer and community.  If there are special circumstances regarding your child’s participation in the program, they may be worked out in advance with the Director of Elementary Faith Formation. 

F. Missed Classes:  Anytime a class is missed, the curriculum and class material is available through the classroom catechist.  You are encouraged to contact them ahead of the absence if possible for planned absences.  If your child will miss multiple classes or for long extended time during the school year, contact the Director of Elementary Faith Formation.

G. Arrival and Departure: All students are expected to arrive promptly at class time.  On Sunday, if there is no preschool catechist in the room, please wait with your child until they arrive.  Students attending on Tuesday or Wednesday are to come to the mini-hall for opening prayer.  Parents are invited to stay and participate in opening prayer with their children.  Catechists will walk students from opening prayer to the classrooms.  

• Parents of Pre-K through Second Grade students should walk them into and out of the building.  Parents may make other arrangements with the catechist for drop off or pick up of younger children; however, in doing so, parents assume full responsibility for the safety of their children to and from the class.  Parents must notify the CCE Office if there is anyone that should not pick up a child.  Students in grades 3 through 5 may be dropped off and/or picked up by the covered area at the SW driveway.  

• Early pick-up is discouraged.  If picking up a child before the end of class, the parent must come to the CCE Office, not the classroom.  Whenever possible, please send a brief note to the CCE Office with the reason for early pickup.  Frequently missing all or part of weekly classes does affect your child’s success in the classroom.  

• Arriving late is discouraged. It is disruptive to the catechist and class.  Children arriving late 15 minutes or more may miss being given credit for attendance.  Parents/guardians will be contacted if students are consistently late to class.

H.
Pick-up/ Drop Off Traffic Flow:  Traffic should flow in one direction in order to ensure the safety of the students in the parking lot as well as to facilitate transitions between CCE sessions.  All arriving vehicles should enter the property from the entrance on Stonesthrow Ave.   All exiting traffic should leave by Queens Lane.  There should be no inward traffic on Queen Lane.  Older children may be picked up at the covered area on the SW side of the building.  Waiting in your vehicle is allowed in the traffic area as designated by the drawing at the end of this booklet.  If you exit your vehicle to enter the building, please park in a designated parking space only, not in the drop off/pick up lane.  

I.
Field Trips:  Anytime a class travels off the Mary Queen Parish Campus a field trip form must be completed and approved by a parent.  The form can be obtained from the Director of Elementary Faith Formation.

J. Emergency Cancellation: If FISD, CCISD and/or local schools have closed due to inclement weather or other emergency situations, CCE classes will be cancelled for that day. (We do reserve the right to cancel class even if FISD or CCISD is still in session.) If you have any questions about cancellation, please call the CCE office before bringing your child to class.  Please use your best judgment about whether or not to bring your child.

III. SACRAMENTAL PREPARATION

A. First Reconciliation and First Communion: The celebration of First Reconciliation and First Communion occurs during the 2nd grade year for most students who have been baptized, and who are in their second consecutive year of CCE.  Previous and current attendance must be at least 70%.  Older students who have not received either of these sacraments are eligible if they have been baptized, and are in their second consecutive year of CCE with the required attendance. 

All students preparing for the sacraments of First Reconciliation and First Communion must submit a copy of their Baptismal Certificate when they register for CCE. If your child was baptized at Mary Queen Church, you may note the child’s date of birth and date of baptism on their CCE registration form in the space beneath the sacrament of Baptism. 

B. Sacramental Preparation Workshops: Sacramental preparation is the responsibility of the parent/guardian. To aid you in this process, workshops for each sacrament will be presented. It is required that a parent/guardian and the student preparing to celebrate the sacrament both attend the workshops together.  A family retreat, held at Mary Queen, will be offered for each sacrament.  There may be additional activities to foster Catholic family life and service.  Specific information will be mailed to all eligible students prior to the start of each workshop. 

C.  Pre-requisites:  For your child to be considered for Sacramental Preparation sessions, they must meet the following pre-requisites:

Regular Session (Fall Reconciliation and Spring Eucharist)

· Be in second grade or older.

· Enrollment in Catholic religious education classes during the previous year with attendance of no less than 70%.

· Be currently enrolled in Catholic religious education with sufficient attendance as mentioned above.

Summer Session 

· Have an inability to complete the requirements during the Regular Session

· Be in 3rd grade or older

· Be enrolled in the CCE program (with sufficient attendance) in the fall and spring semesters prior to the summer session.

D.  Expectations of Sacrament Students:  Readiness Interview:  There will be a one-on-one interview with the child at the end of each sacrament preparation to ensure full understanding and preparation of the sacrament.  


E.  Missed Sessions:  If a sacramental preparation workshop is missed, it must be made up.  Make-up sessions are available for all workshops.  Contact the CCE office.

F. Scheduling Concerns: If a family conflict arises regarding sacramental celebration for a minor child, and no compromise can be achieved, the wishes of the custodial parent will be honored.  A custodial parent is one with which a child resides more than 50% of the time. 

IV. GENERAL EXPECTATIONS

A. Parents: Parents are to see that their children attend classes regularly and on time, as absences and tardiness disrupt the continuity of learning. They should communicate to their child’s catechist any special needs or circumstances that may affect their child within the classroom. Parents are encouraged to be an active part of their children’s learning and to be involved in the classroom at the catechist’s request.

B. Students: Students are to behave in a Christian manner at all times, and to be respectful and cooperative with any adults assisting within the program. They should actively participate in classroom discussions and activities. Students should attend class regularly, and complete all assignments given. Students should honor the programs’ Dress Code and Code of Conduct.

• Dress Code: We follow the FISD and CCISD dress code. Visit the website www.ccisd.net or http://www.fisdk12.net/ for additional information.  Appropriate school or church clothes should be worn.  Parents will be asked to pick up students who are out of dress code.

• Cell Phones: Parents may reach their children in an emergency by calling 281-482-1391 x328 or x333.  Cell phones and other electronic devices are not to be used by students during class.  A CCE staff member or catechist will take possession of devices that interfere with learning or discipline.  A confiscated device will be released only to a parent/guardian.  After the first offense, there will be a $50.00 charge for each incident.

• Room Use: No food (including gum) or drink is permitted in the classroom wing of the Parish Life Center.  

• Code of Conduct: Students will follow classroom rules, respect others and their property, as well as respect church books and/or property. 

C. Discipline and Problem Solving: All students are expected to share in the faith learning experiences in our program. If a child’s behavior disrupts that learning process for himself/herself or for others, the steps listed below will be followed to ensure that class participation may continue. 

Procedures for improper student conduct:


1st warning – verbal warning


2nd warning – time out determined by the catechist


3rd warning – sent to CCE Office


4th warning – parent contact*


5th warning – removal from class to home study

*After the 4th incident, a plan will have to be worked out with the Director of Elementary Faith Formation before the student will be allowed to return to class.  This may include having the student write an apology for the behavior, with an acknowledgment of what he/she should have done.  It may also include that a parent be required to sit in with the student during future classes.   

D. Parent Acknowledgement Form:  Please sign and return to the CCE Office the Parent Acknowledgment Form located at the end of this booklet.

E. The Continuing Christian Education (CCE) Program

The CCE Program of the Mary Queen Church is designed as a complimentary part of the Pastoral Plan.  These expectations are those we strive to achieve to be faithful to the Church’s comprehensive mission.  

Open Communication – The CCE program will have an open communication with parents, students, catechists, etc. This open communication is for routine scheduling and correspondence with parents as well as resolution of issues as they arise.  Communication from parents and support of catechists is always encouraged.  Problem solving and policy clarification will primarily be done through the Director of Elementary Faith Formation.  If you are have a concern or difficulty that has not been addressed satisfactorily at the classroom level, please call the CCE office or Director for help.

Interactive –The CCE program will be interactive with good formation through curriculum and outside curriculum interactive activities.  This includes faith filled space and art environments to encourage faith development and discovery of the Gospel messages. 

Secure and Christian environment – With cooperation of the parents, students, and catechist, the CCE program is designed to offer a safe and secure Christian environment.

Sharing of our individual faith (as it applies in the CCE Curriculum) – The CCE program is based upon Jesus example of forming his disciples into a community of faith.  Catechist, Aides, and other roles in the program interact with the children in the CCE program promoting knowledge of Christian living, prayer, and communion with the Church through their personal witness.

Reinforcement of Christian values and attitudes being taught at home – The CCE program is one small part of the faith formation of children.  This program will reinforce catechesis that the children witness in their daily lives which will help foster the childrens’ faith.

Participation in Christian learning experiences and activities geared to a child’s level – The CCE program is designed under the guidelines as set forth by the Bishops’ Committee on the Catechism of the Catholic Church.  It is designed for growth in faith as it is related to human development and its stages.

V. RIGHT TO AMEND

Mary Queen Catholic Church CCE Program reserves the right to amend this handbook as necessary. Parents will be notified in writing if changes are made to any procedures or information contained in this handbook. 

PRAYERS TO BE LEARNED

Pre-K and Kindergarten

Sign of the Cross, Grace at Meals

First Grade
Prayers to be learned: Sign of the Cross, Our Father, Hail Mary, Glory Be, The First Statement of the Apostles’ Creed: “I believe in God the Father almighty, Creator of heaven and earth,” Morning and Evening Prayer, Grace at Meals, and Spontaneous Prayer.  

Second Grade
Prayers to be learned: Act of Contrition, Apostles’ Creed to “…judge the living and the dead,” Simple responses at the Mass, Prayer before the Blessed Sacrament, and Spontaneous Prayer.  Review previous grades.

Third Grade
Prayers to be learned: The Apostles’ Creed and Spontaneous Prayer.  Review previous grades.

Fourth Grade
Prayers to be learned: Joyful Mysteries of the Rosary, Act of Faith, Stations of the Cross, and Spontaneous Prayer.  Review previous grades.

Fifth Grade
Prayers to be learned: Luminous and Sorrowful Mysteries of the Rosary, Act of Love, and Spontaneous Prayer.  Review previous grades.

Sixth Grade
Prayers to be learned: Glorious Mysteries of the Rosary, Act of Hope, and Spontaneous Prayer.  Review previous grades.

 Catechesis for Children and Adolescents 

Archdiocese of Galveston/Houston, 1997

 







Prayer to Our Lady





Dear Mother; at La Salette you wept for me – for all of us.  Your apparition vividly speaks to me of your care and concern.  You invite me to mend my ways, to deepen my faith, to reconcile myself with your Son and with my brothers and sisters.  Whenever I feel that no one cares, I just have to turn to your apparition at La Salette to know that you are by my side.  When you asked Maximin if he had ever seen spoiled wheat, he replied that he had not.  You reminded him of an event that took place in his life many years prior.  Although invisible, you were with him.  Mother, be present to me.  Be always by my side, guiding and leading me to your Son.  Give me an open heart to answer to your tears and appeals.  








La Salette Missionary Association


Attleboro, Massachusetts 20703





Stone








